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Metadata is there to help researchers to find your article.  To optimize discoverability you need to ensure that you supply a full set of metadata for each article.  It might be helpful to think about how you would find an article when you are researching a subject.
Title of the article: Describe main result of the research, be concise not more than 100 characters long. Be specific and avoid acronyms.  Do make sure you adhere to journal guidelines.
Author/s: It is important that authors are consistent about their names so that researchers can find other articles that they have written.
Affiliation: University/Institution, City, Country: Academic libraries are keen to support publications, journals and articles written or edited by academics from their institution. 
Author/s ORCID Open Research and Contributor ID register here https://orcid.org/register 
It is very easy to register and means that every author has a unique digital identifier which enables all who participate in research, scholarship, and innovation to be connected to their contributions across disciplines, borders, and time.  It also stops any confusion with more common names.
Author/s email: this is so that we can let authors know when their article is published. 
Abstract: An abstract is a short summary of a research paper, usually about a paragraph 150 – 250 words long.  It enables the reader to get the essence of a paper quickly, in order to decide whether to read the full paper.  It should prepare the reader to follow the detailed information, analyses, and arguments in the full paper and, later, it can help them to remember key points from the paper.  It needs to be distinct from the first paragraph of the article.  
It is worth remembering that Search engines and bibliographic databases use abstracts, as well as the title, to identify key terms for indexing published paper. So what is included in the abstract and in the title are crucial for helping other researchers to find the paper or article.
Key words: up to ten.  Various organization curate collections.  Consider what collections you would like to be included in and what words/topics researchers might be searching.  Sustainable Development Goals are something to consider you could use #SDG’s and #SDG5 if the article is about gender.  These should be complimentary to the title and the abstract of your article.
Article type:  Research, book review, other.

